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1. How to signup/login 
 

Applicant will navigate to Haryana tax website https://haryanatax.gov.in/ and click on tab ‘One Time 

Settlement Scheme (OTS), 2023’.  

 

 
 

 Signup -Upon clicking either of the highlighted tabs, Login Page will open. For sign-up the 

applicant has to click on the button “Sign-up for OTS registration”. Applicant will be required to fill 

up the required details as displayed in the screens below. The applicant should refer to the 

question marks for the relevant fields for their information/clarity. 

https://haryanatax.gov.in/
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Note:  1. The email id and mobile number of authorised signatory will be henceforth, used for 

sign in and other official communications. 

2.  The applicant can choose Jurisdictional ward field as “00” from the drop down menu, in 

case he/she is not sure about his/her jurisdictional ward.  

 

 
 

The applicant has to mandatorily upload ID Proof mentioned/referred in the question mark whereas 

the Letter of Authorization is optional. 
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Upon filling the required details, the applicant has to click on the “Register “button. The One time 

Password (OTP) will be sent by the system on the registered email id of the authorized signatory 

provided by the applicant at the time of registration. The applicant has to enter the OTP received and 

click on the “Sign in” button as displayed in the screen below: 
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 Login: 
For Login, the applicant has to enter the login credentials in the Login page and click “Sign-in” button 

as displayed below: 
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3. Dashboard of applicant: 
Upon successful registration/sign in, the applicant will be redirected to the dashboard where the 

applicant can access following tabs. Applicant can apply/view and perform relevant actions for the 

OTS applications from his/ her Dashboard.  

 

  
 

 

 Notification/Work items – This tab will display notification regarding orders/notices issued 

by the department. 

 

 
 

 Apply OTS-1 – This tab will enable the applicant to apply for the Form OTS-1. 
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 List of Submitted Forms – This tab will display the list of forms submitted by the applicant 

and where from he/she  can apply for OTS-1A , OTS-1B and OTS-6(whichever applicable). 

 

 
 

 View Received Orders – This tab will enable the applicant to view the orders issued by the 

department. 
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 Track Application Status – This tab will allow the applicant to view and track the status of 

their application using OTS-1 reference number. 

 

 

4. Apply for Form OTS-1 
Upon clicking  the tab “Apply OTS-1” on dashboard, below screen will appear . The  contents of Sr.no 

1 and 2 will be auto populated (editable) from the details entered by the applicant during sign up. 

The applicant has to enter the required fields in the Form OTS-1 as displayed in the below screen:. 
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In Sr.no 7, the applicant will choose  the relevant tax category and provide the amount details 

accordingly. The applicant can choose the relevant tax categories from the drop down. The relevant 

tax categories are:- 

 Admitted tax 

 Disputed tax 

 Undisputed tax  

 Differential tax  
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Note: The system will auto calculate(editable) the  settlement amounts for the relevant tax 

categories chosen as per the Schedule- I of the Scheme. 

 

 

 

 

 

In Sr. no 10, the applicant can click on the question mark to know whether he/she is eligible for 

installment or not. Upon selection of “yes”, the installments will be auto calculated(editable) by the 
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system. The Applicant has  to make the payment on E-gras portal and submit the details of  

payment(s) in Sr.no. 12.  

 

 
 

The applicant has to mandatorily upload PAN, Assessment order and Proof of payment in order to 

complete the OTS-1 form submission.  

 

 

After clicking on “Submit” button, the applicant will get system generated Acknowledgement in the  

Form OTS-2. Applicant can take print out of form OTS-2 by clicking on the “Print” button. 
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The Applicant can view and print the submitted Form OTS-1 under the ‘List of Submitted Forms’ tab 

on dashboard. 
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5. Receipt of Form OTS-3 
Upon issuance of Form OTS-3(Deficiency Notice), the notification tab will be highlighted with a red 

dot as displayed below: 

 

 

Upon clicking of the  notification tab, Applicant will be able to view Form OTS-3. He/she can reply in 

Form OTS-3A by clicking on the “Reply” button. 
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Upon click of the “View” button the following screen displaying  the Form OTS-3 will appear. The 

applicant can also navigate to any form upon clicking the Form Tabs as highlighted below: 

 

 

 

6. Apply for Form OTS-3A 
The applicant can reply to the Deficiency notice in form OTS-3A as displayed below. The Applicant 

can provide clarification in the comment box. For further adding of the comments, if required, the 

applicant can click on the ‘plus’ symbol. He/she can provide payment(s) details in the table ”Details 

of payment made”, if applicable. Applicant will be required to mandatorily click on the GRN 

checkbox, if any payment details are entered. 

 

 



User Manual for Applicant (One Time Settlement Scheme) 
  

Page 16 of 25 
 

 

 

 

 

 

After clicking on “Submit OTS-3A” button, the application will be sent to concerned jurisdictional 

officer. 

7. Receipt of Form OTS 4A  
Upon issuance of Form OTS-4A (Provisional Order of settlement) by the Department, the applicant 

can view the Form in the “Notification/Work Items” and “View Received Order” tab on the 

dashboard. Upon click of the View button the Form will be displayed as shown in the screen below: 
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The applicant can take the print  of the Form by clicking on the “Print” button.  

Once, the proviaional order of settlement is received by the applicant, the  system will enable the 

Form OTS-1A and OTS-6 (if applicable) for the applicant . These forms can be applied by the applicant  

from  the “List of Submitted forms” tab on  the dashboard. 

8. Apply for Form OTS-1A 
Form OTS-1A can be applied by the applicant  from  the “List of Submitted Forms” tab on  the 

dashboard.

 

  

Upon click of “Apply OTS 1-A” the FormOTS 1A will be displayed. The applicant has to fill the relevant 

fields. 
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In Sr.No 6, the instalment schedule will be auto populated (editable) by the system. The applicant will 

enter the interest on delayed payment of instalment (if applicable) in Sr.No.8. 

 

The Applicant has  to make the payment on E-gras portal and submit the details of  payment(s) in 

Sr.no. 9 . The applicant has to mandatorily upload the proof of payment document. For submitting 

the form the applicant has to click on the “Submit” button. 
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9.  Apply for Form OTS-1B 
Once, the Form OTS-1A is submitted  by the applicant,the  system will enable the Form OTS-1B . The 

form can be applied by the applicant  from  the “List of Submitted Forms” tab on  the dashboard.  

 

 

Upon click of “Apply OTS 1-B” the Form OTS-1B will be displayed. The applicant has to fill the relevant 

fields. 
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In Sr.No 6, the instalment schedule will be auto populated (editable) by the system.  

  

 

 

The Applicant has  to make the payment on E-gras portal and submit the details of  payment(s). The 

applicant  has to mandatorily upload the proof of payment. For submitting the form, the applicant 

has to click on the “Submit” button. 
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10. Apply for Form OTS-6 
Form OTS-6 can be applied by the applicant  from  the “List of Submitted Forms” tab on  the 

dashboard.   

 

Upon clicking on button “Apply OTS-6”, the below form will appear: 

  

 

The applicant has to enter the name of authority where the appeal is pending and mandatorily 

upload the proof of withdrawal of such appeal. 
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For submitting the form, the applicant has to click on the “Submit” button. 

11. Receipt of order in Form OTS-4/OTS-5 
 

The issued order in Form OTS-4/OTS-5 shall be displayed in “Notification/ Work Items” and “View 

Received Orders” tab on the dashboard.  The applicant can view/download/print the form by clicking 

against specific Application OTS-1 reference number. 
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12. Rectification 
The tab named “Rectification” on the dashboard is for the rectification for issued orders i.e. OTS-

4/OTS-5. Upon clicking this tab, two further tabs are available namely: 

 

 Apply for Rectification – Under this tab, the applicant can initiate rectification application for 

issued OTS4/5 orders. 

 Rectified Orders– Under this tab, the applicant will be able to view the rectified orders issued by 

the Department. 

Apply for Rectification-  Upon clicking of the “Apply for Rectification” tab, the below screen will 

appear. The  Applicant has to  enter  the OTS-1 reference number and date for which he/she wants 

to initiate the rectification application. 
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Upon click of verify button the below screen will be displayed wherein the  applicant has to provide 

the reason for rectification and has to mandatorily upload the previously issued order. 

 

 

 

For submitting, the applicant has to click on the “Submit” button.  

 


