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User Login 

The user logs in to the portal using valid credentials to access the available services. 

 

 

After logging in, the user navigates to the e-Services section from the main menu.User selects the 

Export Pass Request option to initiate a new request. 

 

 

  



The Portal displays the export pass application form. The user enters all required information and 

ensures that all mandatory fields are properly completed. Before submission, the user carefully reviews 

the entered details. 

 

 

 

  



Once verified, the user submits the export pass request through the portal. After click on Proceed, the 

system redirects the user to the payment section for fee processing. 

 

 

 

  



Upon successful payment, the system generates an acknowledgement number for the submitted 

request.  

 

 

The request submitted by the licensee lands at the EI login dashboard for 

processing.  

------------------------------------------------------------------------------------------------------------- 

User Login 

The user can log into the portal again to check the current status of the request. The user navigates to 

the e-Services section and selects Export Pass Request List. 

 



The system displays all previously submitted requests along with their current status. The user can view 

whether the request is pending, approved, or rejected. 

The user may take further action if required based on the status of the request. 

 


